
Presentation College, Currylea, Tuam, Co. Galway. 
 

Admissions Policy 
 
Section 1: Scope, Rationale and Legal Framework 
 
Scope:  This document sets out the policy of the school in respect of admissions to 
the school in the following circumstances for the academic year 2019/2020. 
 

 Students applying for a place in First Year. 

 Students from outside the school applying for a place in any other year-group 
or programme. 

 Students applying to transfer from another second level school. 

 Students applying to repeat any year of any programme within the school. 

 Students from within the school applying for a place on any programme 
within the school (e.g. Leaving Certificate Established, Leaving Certificate 
Applied, Transition Year, Junior Cert Schools Programme, L.C.V.P. etc.) 

 “Reapplication” i.e. students who were in the school, left for whatever reason 
and now wish to come back. 

 
This policy should be read in conjunction with the following: 
 

 The school’s Mission Statement, Ethos & Educational Aims (See 
Appendix I) 

 The school’s Code of Behaviour 

 The school’s Attendance Policy 
 
Relationship to school’s Mission/Vision/Aims:  This policy is informed by the 
school’s Mission Statement and CEIST/Presentation Order. 
 
Rationale This policy aims to ensure that appropriate procedures are in place to 
enable the school 
 

 to make decisions on all applications in an open and transparent manner 
consistent with the Presentation/CEIST Ethos, the Mission Statement of the 
School and legislative requirements. 

 to make an accurate and appropriate assessment of the capacity of the school 
to cater for the needs of applicants in the light of the resources available to it 
and 

 to put in place a framework which will ensure effective and productive 
relations between students, parents and teachers where a student is admitted 
to the school. 

 
Legal Framework: Section 9 (j) of the Education Act 1988 specifies that “A 
recognised school shall, subject to this Act and in particular section 15 (2) (d), 
establish and maintain an admissions policy which provides for maximum 
accessibility to the school” 
Section 15 (2) (d) states that Boards of Management shall “publish …. the policy of 
the school concerning admission to and participation in the school and ensure that 
as regards that policy principles of equality and the right of parents to send their 
children to a school of the parents’ choice are respected.” 



 
Section 27 (1) states that “A Board shall establish and maintain procedures for the 
purposes of informing students in a school of the activities of the school” and (2) 
that “the procedures established and maintained under subsection (1) shall facilitate 
the involvement of the students in the operation of the school, having regard to the 
age and experience of the students, in association with their parents and teachers.” 
 
The Education Welfare Act, 2000 (Section 19 (1) requires that a Board of 
Management shall not refuse to admit a child except where such a refusal is in 
accordance with the school’s Admission Policy.  Section 19 (2) requires that parents 
must provide relevant information to the school while Section 19 (3) requires that the 
Board of Management shall, as soon as possible (but not later that 21 days) after 
receiving such information “make a decision in respect of the application concerned 
and inform the parent in writing thereof.” 
 
The Equal Status Act, 2000 [Sections 3 (2) & 7 (2)] prohibits discrimination on 
the grounds of “gender, marital status, sexual orientation, religion, age, disability, 
race or membership of the Travelling Community” regarding admission, access to 
programmes, participation in the school or regarding expulsion or any other 
sanction.  There are limited exceptions regarding single-sex schools and schools 
promoting particular religious values [Section 7 (3)]. 
 
Goals:  This school shall have in place appropriate channels of communication and 
procedures. 
 

 to inform parents about the school, its programmes, activities and 
procedures. 

 to enable applications for admission to the school to be handled in an open, 
transparent manner 

 to put in place criteria under which applications shall be considered. 

 to ensure that these criteria are informed by CEIST Ethos, our Mission 
Statement and current legislation. 

 to specify what information is required by the school at the time of 
application. 

 



Section 2: Context, Resources, School Organisation & Curriculum  
 
Context:  This school is a voluntary secondary all girls school which is under the 
trusteeship of CEIST. 
 
The school supports the principle of equality for all students regarding access to and 
participation in the school.  The school respects the diversity of traditions, values, 
beliefs and languages.  The school acknowledges the right of parents to send their 
children to a school of the parents’ choice, subject to the resources available to the 
school including classroom accommodation, class size, teaching resources and 
financial resources and subject to the capacity of the school to provide for the needs 
of those who apply for admission.  Where the school lacks the necessary resources to 
meet the needs of any applicant or student it will make every effort to secure those 
resources – where the resources cannot be secured the school may refuse admission. 
 
This all girl’s school is managed by a Board of Management which operates under the 
Articles of Management for Catholic Voluntary Secondary Schools. 
 
The school has an active Parents Association and Student Council. 
 
Mission Statement:  It is our intention that all of our programmes, activities and 
actions are informed by our Mission Statement. All who work in the school – 
students, parents and teachers – are expected to work in accordance with these 
principles.  Faith development in the Christian faith is a central feature of school life 
for our Christian students and participation in related activities is a requirement for 
them. 
 

Mission Statement 
 
The vision of the staff of Presentation College, Currylea, is to give an all-embracing, 
well-balanced Christian education to each individual student and to ensure that a 
caring ethos permeates all activities in the school.  Our school exists and we hope will 
continue to exist to fulfil this vision.  We endeavour to create a stable environment 
which will allow students to develop morally, emotionally, intellectually, physically 
and spiritually, giving them a love for learning, developing self-esteem and 
confidence and preparing them for life. 

 
Management Teaching & Financial Resources 
 
The school is funded by the Department of Education & Science as part of the free 
education scheme.  The school is staffed in accordance with the standard pupil-
teacher ratios sanctioned by the Department and any additional teaching hours 
sanctioned by the Department in respect of curricular concessions, special needs 
special programmes etc.  The school operates within the regulations laid down by the 
Department from time to time. 
 
In order to provide better for the needs of the students the school encourages all 
parents to make a voluntary contribution to the school each year – the suggested 
amount is determined by the Board of Management each year.  From time to time 
the school or its Parents Association or its Student Council may, with the permission 
of the Board, engage in fund-raising activities for the specified purpose.  All parents 
and guardians are encouraged to contribute to such fund-raising efforts. 
 



The capacity of the school to implement its desired curriculum, its broad range of 
educational programmes, it breadth of extra-curricular activities, its school plan and 
policies are dependent on the resources it receives.  Consequently, in determining its 
activities and programmes for any school year the school must have due regard to the 
teaching, management and administrative resources and the accommodation 
equipment and funding available to it. 
 
Organisation:  The school website contains relevant information about the 
organisation of the school.  In addition the school issues information bulletins for 
parents each year setting out relevant information for the current year including 
holiday’s date of house examinations, dates of parent-teacher meetings. 
 
Curriculum:  The school offers a broad curriculum designed to meet the needs of a 
wide range of ability and aptitudes.   The curriculum is subject to change from time 
to time as deemed appropriate by the school.  The school also endeavours to provide 
a range of extra-curricular activities.  The provision of these activities is subject to a 
range of factors and the list of activities is subject to change from time to time. 
 

 



Section 3 – Application, Enrolment Criteria & Decision, Appeal 

 
Application for First Year 
 

 Application forms are available from Presentation College, Currylea.  An 
Enrolment Evening will be held in October each year for prospective students 
and parents/guardians.  There will be a closing date for receipt of applications. 
 

Decision Making Process 
 

 Decision of the Board of Management may be delegated to Principal. 

 Presentation/CEIST Ethos requires that even if there is a firm conviction that 
the best interests of the student would be better served elsewhere, these are 
not grounds for unilaterally refusing a student.  A process of consultation with 
parents, relevant school personnel and all relevant agencies will follow to 
achieve a resolution that allows the wishes of the students and parents to be 
met. 

 
Selection Criteria 
 

 Single Sex – All Girls. 

 Department of Education & Science criteria eg: age appropriate 

 The Board of Management shall have regard for the Department of Education 
and Science directives concerning class size, staffing provision and other 
relevant requirements concerning accommodation such as physical space or 
health and welfare of students in deciding the maximum number of places to 
be offered each academic year. 

 If the number of applicants in any particular year exceeds the maximum 
number of places offered in that year, the board of management will apply the 
criteria listed below in order to determine the allocation of places. In making 
such a decision, the Board of Management will have regard to 

 
Regulations relating  

to Class Sizes. 
Staffing Allocations Physical space and safety 

and welfare of students 

 
Selection Process 
 

 First priority will be given to siblings of current students. 

 Secondly priority will be given to sisters of past pupils. 

 Thirdly to daughters of staff employed in the school at time of enrolment. 

 Finally – random selection as follows:  The name of each applicant will be 
placed in a container. The principal will be accompanied by two members of 
the board of management. A member of the board of management will select 
names from the container and another member of the board of management 
will record the names as they are taken from the container. This process will 
continue until all places are allocated. Those remaining names in the 
container will remain in the container and a second random selection process 
will take place to establish a waiting list.  

 
Please note that where there are two or more sisters in the one random selection 
process then upon selection of one or more of their number all of the sisters are 
deemed selected subject to sufficient remaining places being available at the 



selection of the first sibling, otherwise the remaining sibling/s go to the top of the 
waiting list.  
 
Attainment Profile 
 

Information in relation to a student’s academic abilities and special needs provision 
will be required from the applicant’s primary school.  Transfer of data from primary 
school to secondary is necessary to ensure that the needs of the student are met at 
second level. 
 
All students who accept a place will complete a CAT4 ability test.  Attendance 
at this test is mandatory for all new applicants.  
 
Special Educational Needs 
 

 The school welcomes students with special educational needs. The school will 
request access to student’s records from Primary school in advance of entry to 
the school.  The school will request copies of any child’s 
medical/physiological/educational reports if available. The school may ask for 
an assessment when convenient so that the needs of the individual may be 
assessed. The DES will be requested to provide resources: special needs 
assistant, specialised equipment etc. The school will meet with the parents to 
discuss the child’s needs and the schools capability to meet those needs. The 
school will endeavour to do all it can to identify plan and provide for children 
with special educational needs and for children with disabilities within the 
schools available resources. 

 
Application for other Year Groups and Specific Programmes  
 
Application Procedures 
 

 Application Forms are available from Presentation College, Currylea and are 
on school website.  They are accompanied by the school Code of Behaviour. 

 Applicants will be required to furnish details about their prior second-level 
education.  The school reserves the right to contact the previous second level 
school. Information in relation to a student’s academic abilities and special 
needs provision will be required from the applicant’s previous school/s to 
ensure that the needs of the student can be met. 

 Failure to complete any of the necessary documentation listed above or to 
supply any other relevant documentation requested by the school may result 
in an applicant being refused admission to the school. 

 
Decision Making Process  
 

 Decision of Board, may be delegated to the Principal. 

 Presentation/CEIST Ethos requires that even if there is a firm conviction that 
the best interests of the student would be better served elsewhere, these are 
not grounds for unilaterally refusing a student.  A process of consultation 
with parents, relevant school personnel and all relevant agencies will follow to 
achieve a resolution that allows the wishes of the students and parents to be 
met. 

 



Admissions to specific programmes 
 

 The student and her parent will be asked to attend an interview with the 
Programme Co-ordinator.  Terms of Acceptance include 

 
(a) Commitment re. attendance  
(b) Commitment re. punctuality 
(c) Commitment re. work input 

 
Selection Criteria 
 

 Single Sex – All Girls 

 Department of Education & Science criteria eg: age appropriate. 

 The Board of Management shall have regard for the Department of Education 
and Science directives concerning class size, staffing provision and other 
relevant requirements concerning accommodation such as physical space or 
health and welfare of students in deciding the maximum number of places to 
be offered each academic year. 

 
Where an application is for immediate admission in the current school 
year. 
 
Application Procedures 
 

 Application Forms are available from Presentation College, Currylea.  They 
are accompanied by the school Code of Behaviour. 

 Applicants will be required to furnish details about their prior second-level 
education.  The school reserves the right to contact the previous second level 
school. Information in relation to a student’s academic abilities and special 
needs provision will be required from the applicant’s previous school/s to 
ensure that the needs of the student can be met. 

 Failure to complete any of the necessary documentation listed above or to 
supply any other relevant documentation requested by the school may result 
in an applicant being refused admission to the school. 

 



Decision Making Process 
 

 Decision of Board, may be delegated to Principal. 

 Presentation/CEIST Ethos requires that even if there is a firm conviction that 
the best interests of the student would be better served elsewhere, these are 
not grounds for unilaterally refusing a student.  A process of consultation 
with parents, relevant school personnel and all relevant agencies (including 
Department of Education & Science) will follow to achieve a resolution that 
allows the wishes of the students and parents to be met. 

 
Selection Criteria 
 

 Single Sex – All Girls. 

 Department of Education & Science criteria eg: age appropriate 

 The Board of Management shall have regard for the Department of Education 
and Science directives concerning class size, staffing provision and other 
relevant requirements concerning accommodation such as physical space or 
health and welfare of students in deciding the maximum number of places to 
be offered each academic year. 

 
Repeat Leaving Cert Students 
 

 The school does not operate a repeat leaving certificate programme.   

 Applications to repeat will be considered only in exceptional circumstances 

 Consideration will be given to students of the school who wish to repeat the 
Leaving Certificate exam, the year immediately following their first sitting of 
the Leaving Certificate in the Presentation College Tuam; for example a 
student who graduates from the school in 2019 and sits the LC in 2019, who 
wants to repeat 6th year, may request a place in 6th year in the school to sit the 
leaving certificate again in 2020.  

 Some subject classes may be full therefore it may not be possible to 
accommodate all of the student’s subject options.  

 Student behaviour record, school attendance, homework and effort made in 
class will be taken into account when deciding if it is viable for a student to 
repeat the LC in the school.  [External Applications to sit the Leaving Cert 
Examination – The Board of Management will not consider applications from 
students who wish to sit their Leaving Cert examinations in Presentation 
College where this student has not completed her full senior cycle in the 
school.  Where applicable, external candidates must apply in writing to the 
Board of Management stating subjects.] 

 
If the student is returning to school for one year the following applies: 
 

 All students will be expected to attend for the full school day and to be 
recognised as post primary students by the Department of Education & Skills. 

 Code of Behaviour and all school policies applies to all  students 

 Full uniform must be worn 
 
Students of other Faiths 
 
The Equal Status Act (2000) states that if our schools are over-subscribed, we are 
entitled (not obliged) to give preference to applicants of the same denomination. 



Therefore primarily Catholic schools have an obligation to provide Catholic pupils 
with an education and formation in their faith tradition. They also have an obligation 
due to ethos to welcome pupils of other faiths and to encourage and facilitate where 
possible their spiritual and moral growth. However they do not have an obligation to 
provide them with an education or formation on their own faith. 
 
Religious education is a core subject on the school curriculum. However this does not 
affect the legal rights of parents as set in the constitution to withdraw their child 
from Religion class. However withdrawal from Religion class needs to be negotiated 
with school management during an enrolment meeting. In such a case withdrawing a 
student from a class can present the school with logistical supervision issues, the 
school will endeavour to provide supervision where possible, however it should be 
noted that the responsibility for the supervision of the student lies with the parent if 
they withdraw the student from Religion class. 
 
Transfer – After 30th September no transfers will be accepted from secondary 
schools within the region during the academic year.  This decision can be appealed in 
the first instance to an Admissions Sub-committee, which will consist of the 
Principal, Deputy Principal and the Year Head of the relevant year.  The decision of 
this committee can be appealed to the Board of Management.  The policy will not 
apply to the children of families who are new arrivals in the region, and who are 
attending secondary school in the region for the first time.  Applications from 
students wishing to transfer to the school should be accompanied by: 
 

1. Fully completed Registration Form. 
2. Recent Passport photograph. 
3. Reference from previous school. 
4. Full behaviour records relating to breaches of Code of Behaviour. 
5. Psychological Reports. 
6. Attendance Records. 
7. Details of student’s engagement with external agencies. 

 
Success Criteria – The applications process is managed effectively each year.  
There is clarity and transparency about the process.  Applicants are informed in good 
time about the status of their application and, where an application is refused in 
accordance with this policy, have reasonable opportunity to make alternative 
arrangements for their respective children. 
 
Review – The Policy will be reviewed annually to ensure that it is relevant to the 
needs of the school community and in keeping with the Department of Education & 
Science guidelines and legislation.  The Principal will be responsible for initiating the 
review. 
 
Trustee Approval – On adoption of the policy by the Board of Management and on 
each subsequent review, the policy will be forwarded to the Education Office for 
approval by the Trustees. 
 
Reviewed by the Board of Management January 2020. 
 
 
 
Signed: ___________________ 


